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A
BT 12006
CHRTAS Application System
Select an FY and Course from the lists below:.
Find A Course
Perform the steps below to find a course.
Step One =
The first step iz to zelect a fizcal year by first clicking on the down-arrow and thy
FY:
Ste L1
The next step is to select the region.
Region: | b |
Step Three
In order to zelect a course, first click on the down-arrow . You can then click on the scroll-bar to find the appropriate course. If you are having difficulty locating your desired course, you
may select the "course search" option or click here to search for & course.
Course: T
Step Four
The last step is to press the Search button.
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CHRTAS Application System

Select an FY and Course from the lists below.

Find A Course

Perform the steps below to find & course.

Step One

The first step is to =zelect a fiscal year by first clicking on the down-arrowe and then clicking on one of the listed years.

Step Two

The next step is to select the region.

Region: hd

Sl 100 - CHRA, EUROPE REGION

In order toff e C
ety seled 0103 - CHRA, NORTH CENTRAL REGION
|0104 - CHR&, NORTH EAST REGION ||
Course: | 105 - CHRa, PACIFIC REGION

0106 - CHRA, SCOUTH CEMTRAL REGION

The lazt D'IEIEI CHRA WWEST REGION i

010 - CIVILIAN HUMAR RESOURCES AGENCY, &APG, MD
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CHRTAS Application System

Select an FY and Course from the lists below. I

Find A Course

Perform the steps below to find & course.

Step One

The first step iz to =zelect a fiscal yvear by first clicking on the doven-arrowe and then clicking on one of the listed years.

Step Two

The next step is to select the region.

Region: | 1101 - CHRA, HOREA REGION v

Step Three

In order ta select a course, first click on the down-arrow. %¥ou can then click on the scrall-bar to find the
may zelect the "course search” option or click here to search for & course.

Course:

RO7TARKMT1AFA - INTRODUCTION TO CHRTAS FOR KORES REGION STAFF
Step Fowt

The last step iz to press the Search button.

=
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CHRTAS Application System

Click on the school locstion ta list available classes for that locstion.

Select the desired location. Course Locations that are dizplayed with an asterizk (*) and in red indicate classes with
Howyewer it yaour application iz approved, you will be placed on & “wait' list for that class and your unit may have to p

Click ,O to viewy course scope.

[ cowss

ROTAXNI1AFS INTRODUSTION TG CHRTAS FOR KOREA REGION STAFF

CHR:, KORES REGION —

— S p— .

51 oF rne;
Ba=t step in ilentifying the class ks to select §clck on the CLASS numiber,

Click # 1 view courze scope
L Course Title
ROTAXKI1AFA & INTRODUCTION TO CHRTAS FOR KOREA REGION STAFF

SS2006 SS2006 4 1]

Local Students § Onsite




vilian Human Resource Training Application System (CHRTAS) - Microsoft Internet Explorer provided by Korea Region CPOC | X
File Edit ‘iew Favorites  Tools  Help ?

@Back < -J @ @ \fh pSearch “in'\'s-‘Favnrites @ g" u’:—% E \_J ﬁ

Address @ https: D, aters, armee milfchannelsfchrtas/defaul, asp
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CHRTAS Application System

Please verifyfenter your information below. Be sure to be as accurate as possible; misinformation may prevent your applications from being processed.

Thiz iz the top of the application form, starting with the class you have selected. Scroll down to complete [ reviewy § edit your CHRETAS record with current and accurate infarmation as it will impact
yaur enrallment, your potential travel entitlement, and our ahility to communicate with yau.

Click p to viewy course scope.

Verify/Enter CHRTAS Information

FY: 2006 School: 0101 Course: RO7AXKT1AFA }3 Phase: Class: 002
Course Title: INTRODUCTION TO CHRTAS FOR KOREA REGION STAFF

School Hame: CHRA, KOREA REGION

Class Location: TAEGL, AP

Start Date: 9/5/2006  End Date: 9/5/2008

Delivery Method: Local Studerts § Onsite Remarks: None

Alternate date range you are available for training:

from: | M M| S| M M Sid=

|55N: 555516555 Last Hame: | DOE First Hame: |J0HN

@ htbps: fhww, atrrs, armee . milfchannels/chrtas/course/crs3earch, asp

‘s start EN » B3
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SSH: 371424
Gender: E
Home Stres
Disabilities:
Preferred b
Areyoual
will ACTED!

Duty Positi

YerifywEnter CHRTAS Information

55H: 555-5T-5555 ast uame:|DOE | First Name:|JOHN | Mi: |NIA V|

Gender: Date of Birth: | Jan W || 29 W || 1969 W |

Home Street: |UNT 1555, BOX 555 | Cityr |5FO | State: | AP v| zip: 96218 | (5555 |
Dizsabilities: Special Requirements: | Pleaze select a Special Reguirement it Dizabled |

Preferred Hame for Hame Tag: |J'3hl'l | Intern: | PiA, b |

Are you a Local Hational ? (LH): Are you Hon-Appropriated Funded ? {HAF):

Will ACTEDS funds be used for your travel andfor perdiem?

Duty Position Title: | | J

T |
I -

-

FOR MILITARY MEMBERS: Select Rank

Rank: |

EnlistedMWarrant MOS: I:I

Officer Branch: | b

FOR:

FhiDl mFFZ Salacrt an antrw for wwnor Daw Dlan Inh Earias and Daw Crada o OS2 12734 47

FOR CONTR.
Pay Plan: E

FoOR ClYILIAMN EMPLOYEES: Select an entry for your Pay Plan, Job Series, and Pay Grade, e.g., G5-0334-13
FOR CONTEACTORS: Select Cl as your Pay Plan, 0CON as your Job Series and 11 ag your Pay Grade,

Last Hame:

-

Pay Plan: | F - MON-US MILITARY OR CIVILIAN %

Job Series: |0201 [Click on hyperlink for takle] Pay Grade: :

Phone: |'353

|- [r52 |- |4924

NOTE: Pay Plan for KN
employees is “F — NON-US
MILITARY OR CIVILIAN”

And Pay Grade is “FC”

R

[ StudentTravelMenu || Logofr |

= [C] / BE o] 4 B BF EY Bl ¢ [C]

% é ﬂ Inkternet



Civilian Human Resource Training Application System (CHRTAS) - Microsoft Internet Explorer provided by Korea Region CPOC

Important! Since CHRTAS uses email to notify students, ensure yaou enter your carrect &
If it i= not entered correctly, you will nat be informed about your enrollment.

Email: |jnhn.due@us.army.mil ‘-\

Hominating Supervisor's Contact Info:

Harme: Mary Smith | Phone: 053 |

Important! Please ensure you enter your nu:umlnatlng = ot's correct email address.
If the address iz entered incorrectly, your a will not be processed.

Importar| proail |mar§.-'.smrth@us.army.mll

[ Approving Supervisor's Contact Info (Optional):

Hote: CHRTAS allowes for either one ar tvwo Supervisors inthe Training &Approval Process. Followy woul

Hote: cf| t0 approve training. opriste supervisors that have been delegated authority
to approw L . . .

S Important! If your Mominating Supervisor and Approving Supetrvizar are the same persaon ar yau anly b

Impnr@r approving supervisor section blank., the nominating supervisor section and leave the

SRR OYinG

Ernail: | | EMail: | |

Justification for Course:

“ou must press the "Submit This Application” button and receive an onscreen confirmation to successfully submit your application. If vou are, instead, returned to the application form, find the red
arrovys pointing to discrepancies, correct them, and press the Submit button again.

SUBMIT THIS APPLICATION

ail uz nov.

W S @ Internet
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e
Hame: MARK W, SCHAEFER | Phone: 053 | [470  |. [aoss | osh:  |7Es L.

Important! Please ensure you enter your nominating supervizor's correct email address.
If the address is entered incorrectly, your application will not be processed.

Emnail: |mark.W.schaefer@us.army.mil |

Approving SUpervisor

Hote: CHRTAS allows for ether one g
to approve training.

it have been delegated authority

Important! If your Mominating Superwi ¢ —_— file L | e . i i add bel izor ection and leave the
approving supervisor section blank, ? i Before submiting your User Prafile Farm, it is strongly recommended ko review the e-mail addresses below,

Email: CHRTAS Profile e-mail:  John.doe @us. army . mil

- Mominating Supervisor e-mail: mary.smith @us. armmy il
Justification for Course: Approving Supervisor e-mail: ﬁ

Click O if these addresses are correct,

Otherwise, click Cancel ba return back to the CHRTAS Profile Farm to make the appropriate changes.

L Ok J[ Cancel ]

STEP Seven:

Yo must press the "Submit This Application” button and receive an onscreen confirmstion tg
atrowes pointing to discrepancies, correct them, and press the

successtully submit your application. If you are, instead, returned to the application form, find the red

SUBMIT THIS APPLICATIOH

|
&) &S @ Internet
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Application Confirmation

ROBBERT, JOHH has applied for the class listed below:

FY: 2006 School: 1101 Course: ROT2K K i
Course Title: INTRODUCTION TO CHRTAS FO)
School Hame: CHRA, KORES REGION
Class Location: TAEGL, AP

Start Date: 3/5/2006  End Date: 9/5/2005
Delivery Method: Local Studerts [ Onsite

CHRTAS Application Sy

Application Date: 87,2006

Questions? P

THIS

@ Done

Tnbo - .., B CHRTAS B2 3 micr. ..

c% é 0 Inkternet
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[3] Cresteipdate Studert Profile
@ Prepare Application

[#] Course Search

[3] Rewiew 1 Edit Applications

@ Resend Approval Request
Email

[#] Creste 7 Edit Travel
Wiorksheets

@) Request Cancellation
[3] Logoff

| Supervisor Functions

@ Supervizor ReviewiApproval

Site Coordinator Functions

[#] Request WTT/DL Broadcast
Help
@ Build & Profile (Shott Tutorial)

@ Apply far Training (Shaort
Tutarial)

@ Submit a Travel Worksheet
(Shart Tutarial)

[#) Creste a Studert Profile (M3
Povwverpoint S2MB)
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@ Supervizory Review of
Training Reguests (M3
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[#] Apply for Travel (MS
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[#] Contact Help Desk

YOU MUST CREATE A STUDENT PROFILE FIRST BEFORE YOU REGISTER FOR ANY CLASS.

Attention Local Hational employees: Use your S5H (FIH) and Date of Birth to log in to CHRTAS. Do not use your
CAC card.

The profile requires your Email address and other information beyond your S5H and Date of Birth.

Warning & Usage Statement
Thiz iz a Department of Defense Computer System. Thiz computer system, including all related equipment, networks,
and netwoark devices (specifically including Internet access) are provided only for authorized U5, Government use.
Dol computer systems may be monitored for all lawtul purposes, including to ensure that their use is authorized, for  —
marsaement of the svstem. to faciltate protection aosinst unsuthorized access, and to verify security Brocedures,

|3
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